How to Get Your NCC Class List

You will have access to FacultyNet when your paperwork has been processed by HR and you have been given a CARS ID number.  Your username and password will be sent to you in an email from NCC.
	1) Start on the NCC home page.  http://www.northampton.edu.  Click on Logins
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	2) Click on “Faculty and Staff Logins”
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	3) Click on “Faculty Net”
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	4) Type in your Username and  Password 
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	5) Using “Set Options,”make sure the Current Options Settings reads “CRED” and “SP” and “2009”.  If asked for your email, it is your “first initial+last name@northampton.edu.”  E.g. cpense@northampton.edu.  Then click on Class List.
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	6) This control is finicky. Don’t be discouraged.  Put in your course as it appears on your contract.  
     Eg: ENGL101C or ENGL151C or ENGL151 or CMTH102

     Include your section number. Single digits take a zero in front of the number. The   
     Catalog should still be set to CR08.
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	7) Ta da!  Your class list. Yours will have the data clearly visible.
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