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Northampton Community College



                                                    

COURSE TITLE: 

Course and section numbers:       
Course meeting days and times:       
Room number:       
Current semester:       
INSTRUCTOR INFORMATION:

Instructor’s name:       
Office hours:       
Office location:       
E-mail address:       
Telephone number:       
REQUIRED MATERIALS:

Required texts:       

Other supplies:       
COURSE DESCRIPTION FROM NCC CATALOG:  
      

STUDENT LEARNING OUTCOMES FROM THE COURSE OUTLINE: 

     
(end of page one)

INSTRUCTIONAL PLAN:

Methods of Instruction & Assessment (How Your Final Grade will be Determined):       
Grade Scale:       
CLASS PROCEDURES OR POLICIES: 

Format for Assignments:  
Regarding late work, missed exams, and make-up work: 
Consequences of lateness to class:  
Consequences for academic dishonesty in this class:  
Classroom Management (cell phone use, leaving class, disruptive behavior): 
NCC STUDENT POLICIES:

Class Attendance and Withdrawal:

Class attendance and engagement in the learning process are critical factors in determining students’ success in their courses.  NCC students are expected to attend all class sessions of courses in which they are enrolled, and are responsible for all material presented in class sessions of these courses.

A student who misses class more than twice the number of weekly meeting of the class (or the equivalent in short-term classes) may be withdrawn from the course by the instructor.  Students who are withdrawn for poor attendance will receive a grade of W.  Faculty may issue a withdrawal through the first 90% of the semester (14th week or equivalent in short-term classes).  After the 90% period a student may not withdraw or be withdrawn.  

In an internet-based distance learning course, a student is considered to have missed the equivalent of more than twice the number of weekly meetings of a traditional classroom course in a consecutive two-week period if there has been no participation by the student in the class through submission of assignments, participation in discussion forums or contact with the professor in any way during the period. 

Students who are withdrawn from the class for lack of attendance may appeal the enforced withdrawal to the instructor.  If the instructor agrees to reinstate the student, he/she will be required to a complete a reinstatement form and return it directly to the Vice President for Student Affairs.  If the appeal is denied, the student may speak with the appropriate academic dean and/or the Vice President for Student Affairs.  Further discussion may take place with the faculty member, but the final decision on withdrawal rests with the faculty member.

Students will not be graded on attendance, however, students may be graded on class participation.

Academic Honesty Policy 

Northampton Community College considers honesty to be essential to the learning experience.  Academic honesty is one of the values that we expect members of the NCC community will apply in their work on this campus and take into their lives beyond NCC.  Violations of academic honesty harm the learning experience and violate the expectations and values that we hope the NCC community embraces.  We expect all members of the NCC academic community to conduct themselves and their work ethically and honestly.

Student Responsibilities

· Students are solely responsible for their work and for making sure that their work represents their own honest efforts to meet the goals of the course.  

· They are responsible for learning and following the policies and expectations of the college and for understanding the consequences of actions that violate the policy on academic honesty.  

· They are responsible for showing that the work they present is theirs in whatever ways are deemed appropriate by the faculty for the course.

Faculty responsibilities 

· Faculty members are responsible for demonstrating academic honesty in their work.

· They are responsible for making their expectations related to academic honesty clear to their classes including which activities and resources are allowed and the consequences for violations in their courses. 

· They are responsible for communicating about violations of the academic honesty policy to students and their division Dean and to the Vice president for Student Affairs.
Consequences of Plagiarism: Violations of the academic honesty policy include any actions that attempt to gain academic credit for work that does not represent the student’s own efforts and knowledge.  They include, but are not limited to the following situations and examples:

· Cheating on examinations and quizzes

· Using notes, materials, and/or mechanical, electronic, or technological devices not authorized by the instructror during examinations and quizzes.

· Providing or receiving help on an examination or test in a manner not authorized by the instructor.

· Buying, selling, improperly obtaining, or using any tests or examinations

· Posing as another student or allowing another student to pose as you when taking an exam or quiz

· Altering or adding answers on exercises, exams, or quizzes after the work has been graded

· Plagiarizing

· Using the ideas or words of others without appropriate quotation and documentation that acknowledges the source or sources—in other words, presenting someone else’s work as one’s own

· Copying exact words, phrases, or sentences without quoting and giving credit to the source

· Using a paraphrased version of the opinions, work, or ideas of others without giving credit

· The wrongful appropriation of all or part of someone else’s literary, artistic, musical, mechanical, or computer-based work

· Copying all or part of an assignment (research paper, lab report, or workbook) from another person or resource and presenting it as your own work

· Purchasing an assignment and submitting it as your own work

· Falsifying or inventing information, data, or research material

· Altering or forging records or submitting false records as part of course work or making false statements, excuses, or claims to gain academic credit or influence grading

· Listing sources that you never consulted

· Gaining unauthorized access to another person’s or the College’s computer system or tampering with or copying programs, files, data, or access codes associated with coursework

· Tampering with or damaging the work of others or preventing others from completing their own assignments

A faculty member may apply one of the following penalties:

· A written warning with the requirement that the assignment be redone within the instructor’s specified time

· A failing grade for the assignment or test

· An “F” for the course


Policy Regarding Children
The extended (defined as 30 minutes or more) presence of unattended children (including children of staff and students) under the age of 16 on campus, unless officially registered in a College program is strictly prohibited.

Children are not permitted in class.  The classroom instructor has the authority to make an exception to this policy for an emergency circumstance, using the following criteria:  if at all possible, students must contact the instructor prior to the class to seek permission; students may not request this special exception more than twice in one semester; and children may not be disruptive (i.e. – noisy, moving around, interfering with the teaching-learning process) or they will be asked to leave immediately with their parent/guardian.


Disability Services  

Northampton Community College encourages academically qualified students with disabilities to take advantage of its educational programs. Services and accommodations are offered to students with disabilities at no additional cost to facilitate accessibility to College programs and facilities.  These services are based upon each student’s individual needs and must be indicated by current documentation of disability. For more information, you can contact the Coordinator of Disability Services at 610-861-5342 or TDD (610) 861-5351 or view the Disability Services Webpage by following these links from the NCC home page (http://www.northampton.edu): Administration > Student Services > Students With Disabilities

This syllabus is offered as a guide; however, it is subject to change throughout the semester, as necessary.
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